InfoSoft Document Management System (DMS)
User Documentation

Overview

InfoSoft Document Management System (DMS) is a web-based solution designed to centrally
manage organizational documents, monitor document validity, maintain document history, and
provide timely notifications for expiring documents.

Key Features

1. Manage Documents with all relevant details and attachments.
2. Document Status Management.

3. Expiry Monitoring and Notifications.

4. Web-based Interface accessible from standard browsers.
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Business Benefits

* Centralized document repository

 Improved compliance management

 Expiry tracking and alerts

* Quick search and retrieval

» Secure web access

« Better visibility of employee and company documents



